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Cutler-Orosi Joint Unified School District 

 

 

Campus Security 

Salary Range: Range 8 FLSA: Non Exempt Unit: Classified  

 

DEFINITION 

Under general supervision, patrol assigned school buildings, grounds, parking lots and areas adjacent to 
school property to maintain order and security.  Protect property, staff and students; perform related 
duties as assigned. 
 

SUPERVISION RECEIVED AND EXERCISED 
 
Receive general supervision from assigned supervisory or management personnel.  Exercises no 
supervision of staff.  

 
CLASS CHARACTERISTICS 

This classification is responsible for patrolling the school campus to ensure the safety and security of 
students and staff and may be assigned to crosswalk duty.  Incumbent learns and performs the full range 
of duties as assigned, working independently while exercising judgment and initiative.  Incumbent will 
receive occasional instruction or assistance as new or unusual situations arise and must be fully aware 
of the operating procedures and policies of assigned area of responsibility.   
 

EXAMPLES OF ESSENTIAL FUNCTIONS 

Incumbent may perform any combination of the essential functions shown below.  This position 
description is not intended to be an exhaustive list of all of the duties, knowledge and abilities associated 
with this classification, but is intended to accurately reflect the principal job elements. All of the duties 
listed below are considered to be “essential” with the exception of “Other duties as assigned.” 

 
 Patrol school buildings, yards, grounds, parking lots and adjacent areas to maintain order and 

security; check and lock doors, windows and gates; observe and check students or visitors who 
appear to be loitering and are out of class and take appropriate action; report signs of vandalism 
respond to emergencies and other security concerns; operate a two-way radio. 
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 Maintain alertness for problems likely to disrupt the educational process or to be injurious to persons 
or property; correct or report conditions hazardous to the health and safety of pupils, staff and the 
public; remain alert to gang member presence including signals and the wearing of “colors”. 

 Establish a positive working relationship with administrators, faculty, staff, pupils and the community. 
 Screen persons entering school grounds and report presence of unauthorized persons; stop visitors 

to campus to ensure they are properly authorized. Direct non-student or suspended students to leave 
school grounds and escorts parents and visitors to proper office or classroom. 

 Supervise student conduct before, during and after school hours to promote prescribed standards of 
conduct and behavior; break up physical fights and altercations; intervene in verbal attacks; correct 
improper and unruly activities on the spot, report major infractions to school administration; escort 
students to class or, when necessary, to the administrative office; respond to requests for assistance. 

 Prepare and submit disciplinary paperwork regarding students. May supervise the detention program.  
 Control crowds at special and athletic events to provide safety and prevent unruly behavior or 

altercations or property damage; exercise physical force when necessary in restraining a student or 
child following District procedures to prevent injury to the student or others. 

 Assist site administration with student detention and discipline by monitoring student behavior at 
specified campus locations; counsel students on school rules, regulations and appropriate behavior; 
inform students of dress code violations; transport students to their homes as directed. 

 Adjust schedule to accommodate assignment to a variety of pupil activities.  
 Perform general clerical duties in support of assigned school; prepare and maintain a variety of 

required state and local statistical reports, records and files.  
 Assist students by providing a proper role model, patience, friendly attitude and general guidance. 
 Communicate and interact with parents, staff and the public as directed by supervisor to answer 

questions, address concerns and provide requested information.  
 Perform basic first aid and Cardiopulmonary Resuscitation (CPR) as required; complete and submit 

accident report form.  
 Perform crossing guard duties in assisting students safely across streets.  
 Perform other duties as assigned to assist in the smooth operation of the school/District. 
 
 

QUALIFICATIONS 
 
Knowledge of and Ability to:  

 Apply the provisions of the Education Code and Penal Code regarding child abuse, controlled 
substances, loitering, truancy, alcohol and search and seizure. 

 Use positive techniques for providing a high level of customer service by effectively dealing with 
parents, students and community staff members. 

 Observe all District safety work practices and policies; proper lifting techniques, trip and fall 
prevention and strain prevention; maintain assigned work area in a clean, safe and secure manner.  

 Maintain consistent, punctual and regular attendance. 
 Set and maintain a high standard in personal appearance, grooming, speech, manners and morals 

that will provide a satisfactory example to pupils. 
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 Possess the personal characteristics generally recognized as essential for public employees, 
including the demonstration of: integrity, initiative, emotional maturity, dependability, good judgment 
and ability to work cooperatively; be reliable and have the ability to empathize. 

 Patrol school buildings, yards, parking areas and adjacent areas to maintain order and security; 
control and ensure student compliance with District standards of safety, courtesy and behavior 
according to approved policies and procedures; use principles and practices of conflict resolution. 

 Facilitate communications between individuals to enhance understanding and promote a secure 
environment using an understanding of adolescent behavior and child development. 

 Learn and understand the operation of the District as necessary to assume assigned responsibilities; 
use tact, initiative, prudence and independent judgment within policy and legal guidelines. 

 Perform related clerical work as required with accuracy, speed and minimal supervision; operate 
modern office equipment including a computer and assigned software and a two-way radio.  

 Retain composure in stressful and difficult situations; use appropriate judgment in reacting to diverse 
and emergency situation; act and communicate effectively in a crisis situation; handle medical 
emergencies and injuries in a calm and effective manner, including providing basic first aid and CPR. 

 Demonstrate strong, empathetic listening and interpersonal relationship skills and communicate 
orally with students and parents. 

 Understand and follow oral and written instructions using proper English, spelling, vocabulary, 
grammar and punctuation; use English effectively to communicate in person, over the telephone 
and/or in writing; apply common sense understanding to carry out instructions provided. 

 Maintain confidentiality regarding students, parents, staff and others. Establish, maintain and foster 
positive and effective working relationships with those contacted in the course of work. 

 Use tack with students in confrontational situations and physically intervene and stop student fights to 
protect students, staff and others.  

 Meet the physical demands and environmental elements required by the position.  
 

EDUCATION AND EXPERIENCE:  
 
Education:  
 
 High school diploma or equivalent.  
 College level-courses in psychology, administration of justice, or child development are highly 

desirable. 
 
Experience:  
 
 One year of working with youth in an organized setting and/or security guard experience preferred. 
 
LICENSES AND CERTIFICATIONS: 
Licenses and Certifications are conditions of initial and continuing employment. 
 
 Possession of and ability to maintain a valid California Driver’s License. 
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 Submit, at applicants own expense, his/her DMV motor vehicle driving record at the time of 
appointment.  Failure to meet this requirement may result in disqualification. 

 Mileage reimbursements are available for employees required to drive a personal vehicle.  
 Possession of or ability to obtain a First Aid Certificate and CPR Certificate within the first six (6) 

months of employment. 
 
OTHER REQUIREMENTS:  

 Bilingual verbal, written and translation skills in Spanish preferred. 
  

WORKING CONDITIONS 

The work environment and physical demands of the position described are representative of those that 
must be met by an employee to successfully perform the essential functions.  Reasonable 
accommodations may be made to enable an individual to perform the essential functions of a specific 
position. 

 
PHYSICAL DEMANDS 
Must possess mobility to work in a school setting, including crosswalk duty, to quickly get to 
disturbances, to inspect various sites on campus, including traversing uneven terrain and climbing stairs; 
standing or walking for extended periods. Corrected vision abilities required include close vision, color 
vision, distance vision, peripheral vision and the ability to adjust focus; vision to read printed materials, a 
computer screen and to drive a vehicle to conduct work.  Hearing and speech abilities required to 
communicate in person and over the telephone and two-way radio.  Finger dexterity is required to 
operate standard office equipment.  Employee occasionally breaks up fights between and among youth. 
Employee needs the strength to restrain youth from committing violence or harm to him/herself or others. 
The ability to bend, stoop, kneel, reach, run, climb and walk on uneven surfaces to monitor campus 
activities; and to push and pull drawers open and close to retrieve and file information.  Employee must 
possess the ability to lift, carry, push and pull materials and objects weighing up to 50 pounds. 
 
ENVIRONMENTAL ELEMENTS  

Employee works outdoors with moderate noise levels, cold and hot temperatures, adverse weather 
conditions and little direct exposure to hazardous physical substances.  Employee may occasionally work 
in an indoor environment.  Employee may be exposed to blood and body fluids, rendering First Aid and 
CPR.  Employee may intervene with fights or confrontations.  Employee may interact with upset, 
dissatisfied or abusive individuals and/or public and private representatives in interpreting and enforcing 
departmental policies and procedures.  Stress is an integral part of this job in dealing with people and 
meeting deadlines and workload requirements. 
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